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Ilerporpaackoro paiiona Cankr-Ilerepoypra

1. O6mue nonoxkeHNs

1.1. Hacrosimmee mOJOXEHUE PETIAMEHTHPYET ACSITEILHOCTh IIKOJBHON OWOIMOTEKU
I'BOY COII Ne77 ¢ yrnyOneHHbIM u3ydeHueM xumuu Ilerporpanckoro paifoHa
Cankr-IlerepOypra.

1.2. Hacrosiuee nonoxxenue pazpaboTaHo B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanuny; denepaibHbIM 3aKOHOM
0T 29.12.1994 Ne 78-®3 (pex. ot 11.06.2021) «O 6ubmmoreqnom neney; dexaeparbHbIM 3aKOHOM
ot 25.07.2002 Ne 114-®3 «O nmpoTHBOAEHCTBUM SKCTPEMHUCTCKON AesTenbHOoCTHY; Ilpukazom
Munkynetypsl ot 08.10.2012 Ne 1077 «O6 yrBepxkaeHuu Ilopsnka ydera TOKYMEHTOB,
BXOJISIIIMX B cOCTaB OMOMoTeyHoro ¢poHaa»; ¢ yueTtoM nucbma MunoOpazoBanus ot 23.03.2004
Ne 14-51-70/13 «O [TIlpumepHOM TIONOXKEHUH O OuOIHOTEKEe 0011e00pa30BaATENILHOTO
yupexaenus»; Merogudueckux pekoMmennammii @I'BHY «HIIb um. K.JI. YmmaCckoro» ot
31.05.2017; pexkomennanuit MunkyasTypsl oT 12.09.2017 mno pabote OHOIMOTEK C
JOKYMEHTaMH, BKIIOUYCHHBIMH B (ellepalbHblil CIHCOK 3KCTPEMHUCTCKUX MaTEpUAJIOB;
ITocTanoBnenunem ['1aBHOro rocygapcTBEHHOTO CaHUTapHOro Bpada Poccuiickoin denepanuu ot
28.09.2020 Ne 28 «OO6 yrBepxknennn canutapHbix npaBun CIT 2.4. 3648-20 «CanutapHo-
AMUIEMUOJIOTUYECKHE TpeOOBaHMsSI K OpraHu3alusM BOCHUTaHHUS U OOydYeHHUs, OTIbIXa HU
037I0POBIICHUS JIETCH W MOJIOACKW» (3apeructpupoBanbl B Munrocte 18.12.2020 Ne 61573);
[TocranoBnenuem ['maBHOroO rocynapcTBEHHOro caHuTapHoro Bpaya ot 28.01.2021r. Ne 2 «O6
YTBEpP)KIECHUM caHuTapHbIX npaBui U HopM CanlluH 1.2.3685-21 «'urnennveckue HOpMaTHBBI
U TpeOOBaHUS K YCIOBHIM K 0OecredeHnto 6e30MacHOCTH U (M) Oe3BPEHOCTH ISl YeIOoBeKa
dakTopoB cpensl obutanus»; Ycrasom 'BOY COI 77 ¢ yriayOneHHBIM M3y4eHHEM XHMMH,
npaBuiaM BHyTpeHHero pacrnopsiaka [BOY COLI 77 ¢ yrnyOneHHbIM H3y4YeHHEM XUMUU.



1.3. bubnuorexka sABISIETCS CTPYKTYPHBIM  TOJpa3/iejieHuEeM  00pa3oBaTeIbHON
opraHu3alnu, CO3AaHHBIM B LEIAX OGGCHG‘-IQHI/ISI npaBa Y4YaCTHHUKOB O6p330BaTeJII:HOFO
npoiiecca Ha OecIUIaTHOE MOJb30BaHUE OMOINOTEYHO-MH(DOPMAITMOHHBIMU PECYPCAMHU.

1.4. Tlopsnok MOJB30BaHUS MCTOUYHUKAMH WH(OpPMAlLUHU, IEPEUYCHb OCHOBHBIX YCIYT U
YCIOBHS WX TPEAOCTABICHUSA ONPEACISIOTCS HACTOAIIMM IOJIOKEHHEM O OuOIMoTeKe |
IpaBWJIaMU T0JIb30BaHUsI OMOIMOTEKOMN, YTBEPXKACHHBIMH PYKOBOAUTENEM 00pa3oBaTElIbHOMN
OpraHu3aIuu.

1.5. Opranmzanuss  oOCIy)KMBaHHMS ~ YYaCTHHKOB  0Opa3oBaTENBHOIO  Ipolecca
MIPOU3BOJUTCS B COOTBETCTBHH C MpaBUJIAMHU TEXHHKU OE30MAaCHOCTH U MPOTUBOMOXKAPHBIMHU,
CaHUTAPHO-TUTHCHUYECKUMU TPEOOBAHUSIMH.

2. llesn, 3axa4u, pyHKIUN OMOTHOTEKH

2.1. lLlenmu OMOTMOTEKHM COOTBETCTBYIOT LENSAM OOpa3oBaTEIbHONW OpraHu3alud |
BKJIIOUYAIOT B c€0sl B TOM yucie: GopMUpoBaHUE OOLIEH KyJIbTYphl JUYHOCTH O0YYarOIIUXCS Ha
OCHOBE YCBOCHMS COJAEP>KaHUS OCHOBHBIX 00I€00pa30BaTENIbHBIX MMPOrpaMM, MX ajanTanus K
KHU3HU B OOILECTBE, CO3aHME OCHOBBI Ul OCO3HAHHOI'O BhIOOpa U IOCIEAYIOIIEr0 OCBOEHUS
npoecCHOHATBHBIX ~ 00pa30oBaTEIbHBIX  HPOTPaMM,  BOCHHMTAHUE  IPaKJAHCTBEHHOCTH,
TPYZAOJIIO0Us, YBaXEHUs K IpaBaM M CB00OOJaM 4YeJOBEKa, JIOOBM K OKpY’KaloIled MpHUpoJe,
Ponune, cembe, hopMupoBaHue 310pOBOro 00pasa KU3HH.

2.2. 3amauamu OMOIMOTEKN 00pa30BaTEILHON OpPraHU3aIUU SBISIFOTCS:

. ofecrieueHne y4YacTHMKaM 00pa30BaTEbHOTO TMpolecca — OOydarolumMmcs,
MEAarorndecKuM paOOTHHKAM, POJHUTEISIM (3aKOHHBIM IPEICTABUTEISIM)  OOYJArOIIHXCS
(manee — monb30BaTeNsIM) — JAOCTyNa K HHMOpPMALUU, 3HAHHUSAM, HAEAM, KYJIbTYPHBIM

[IEHHOCTSIM ~ TIOCPEJICTBOM  HCIOJB30BaHUS  OMOIMOTEUHO-MH(OPMAIIMOHHBIX  PECYpPCOB
0o0pa3oBaTeNbHON OpraHu3aIlH;

. BOCIIUTAHUE KYJIbTYPHOTO M TPaXJaHCKOIO CAMOCO3HAaHMs, IOMOUIb B
COLMAJIN3ALIMU 00YYaIoLIerocs, pa3BUTUU €r0 TBOPUYECKOT O MOTEHIINAA;

. npuBJIeYeHHE OOydarolmuXcsl K CHCTEMAaTHUYeCKOMY UTEHHIO Y4eOHOi,
XYJ0’)KECTBEHHOM, HAyYHO-IOMYJISIPHOM JINTEPATYPHI;

. COJICHCTBUE DPA3BUTUIO I[I03HABATENbHBIX HMHTEPECOB M  CIOCOOHOCTEH
o0y4aromuxcs;

. (dopMUpOBaHHE HABBIKOB HE3aBUCUMOT0 OMOIMOTEYHOrO MOJIL30BATEINs,
o0yuyeHHe OUCKY, 0TOOPY U KPUTHUECKOI OlleHKe HH(pOopMalnu;

. COJICHCTBUE MEJarornyeckuM pabOTHHKaM B MOJ00pPE HAyYHO-METOIUYECKOU
JUTEPATyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B ONOIMOTEUHbIH (HOHIT;

. COBEpUICHCTBOBAHNUE MPEAOCTABISIEMbIX OHOIMOTEKONW YCIYr Ha OCHOBE
BHE/IPEHHUsS HOBBIX WH(GOPMAIMOHHBIX TEXHOJOTUH M KOMIIBIOTEpU3alMK OUOINOTEUHO-
MH(OPMaLIMOHHBIX MTPOLIECCOB, (popMHUpOBaHUE KOMPOPTHOU OHOIMOTEUHOMN CPEIbI.

2.3. bubnuoTeka BBINOIHAET cleayomue G yHKINU:

2.3.1. ®opmupyet (HoHa OMOIHOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB 00pa30BaTEIIBHOM

OpraHu3aluu:

. KOMIUIEKTYEeT OCHOBHOW (OHJI Y4eOHBIMM, XYHOXECTBEHHBIMH, HAayUHBIMH,
CIIPaBOYHBIMH, IIEJATOTMYECKUMHU U HAy4YHO-IIONYJIAPHBIMU JOKYMEHTAMU;

. y4acTBYeT B KOMILJIEKTOBAaHUH CIELHUATU3UPOBAHHOTO (QoHIa Y4eOHUKAMU U3

quciIa BXOAALIMX B eiepaabHbIi epedeHb YUeOHUKOB, JOMYIIEHHBIX K MCIOIb30BaHUIO TPU
peanu3alii  MMEIONMX TOCYJapCTBEHHYIO aKKPEIUTAlUI0 00pa3oBaTeNbHBIX MPOrpaMM
HAyYaJIbHOTO OOIIEero, OCHOBHOTIO OOILEro, cpexHero oomiero oOpa3oBaHus, U y4eOHBIMU



oCOOUSIMU, TOMYIEHHBIMH K MCIIOJIb30BAHHIO NPH peau3aliii YKa3aHHBIX 00pa30BaTeIbHbBIX
porpamu;

. aKKyMyJiaupyeT (OHA JOKYMEHTOB, CO3/1aBaeMbIX B  00pa3oBaTeIbHOU
opraumzanuu (myOnukanuii 1 paboT menaroroB 0oOpa3oBaTENbHOW OpraHM3aIlNH, JYYIIHX
HAYYHBIX Pa0OT U pedepaToB ydamuxcs u JIp.);

. OCYIIECTBIISICT pa3MeIIeHUEe, OPraHU3aINIO U COXPAHHOCTh JOKYMECHTOB;

. OpraHu3yeT W BEIeT CIPaBOYHO-OMOMMorpaduyeckuii amnmapar: KaTaloru
(anaBUTHBINA, CHUCTEMAaTHYECKHH), KapTOTEKH (CHCTEMAaTHYEeCKyl0 KapTOTEKy CTaTeH,
TEMaTU4YeCKHe KAapTOTEKH), OJIEKTPOHHBIA Kartayjor, ©0a3pl JaHHBIX 1O  NPOdUITIO
00pa3oBaTeNbHON OpraHU3alHH.

2.3.2. OcymectBisier  auddepeHIImpoBaHHOE OMOIMOTEYHO-UH(DOPMAITMOHHOE
oOciry>xuBaHue 00y4JaroIMXCsl:

. peocTaBisieT HHPOPMAIIMOHHBIE PECYPChI HA PA3IMYHBIX HOCUTEIISX;

. opranm3yer o0y4eHHE HaBBIKAM HE3aBUCUMOTO OMOIMOTEYHOTO TMOJB30BATEIS
U 1noTpebutens HHPOPMALMH, COACHCTBYET WHTErpaldu KOMIUIEKCAa 3HAHWM, yMEHUH W
HABBIKOB pa0OThI ¢ KHUTOW U MHPOpMAITUEH;

. OKa3bIBaeT MH(POPMAIIMOHHYIO MOJACPKKY B PELICHUH 33/a4, BO3HUKAIOIIUX B
nporecce yueOHoM, caMoo0pa3oBaTeIbHON U JIOCYTOBOU JCSITSILHOCTH 00YJarOIINXCS;

. OpraHU3yeT MAacCOBbIE MEPONPUSITHSI, OPHEHTUPOBAHHBIC HA pa3BUTHE OOIICH U
YUTATEIHCKON KYJIbTYPhI IMYHOCTH;

. COJICHCTBYET MENAaroruueckuM padOTHUKAM B OpraHHU3alli 00pa30BaTEIbLHOTO
nporuecca 1 Jocyra 00y4aromuxcsl.

2.3.3. Ocymectisier  auddepeHIIMPOBAHHOE OnbIMoTeYHO-NH(POPMAITMOHHOE
00CITy’)KNBaHHE TEarOrHUECKUX PaOOTHUKOB!

. BBISBIIICT MH(OpMAIMOHHBIE TOTPEOHOCTHM U YJOBIETBOPSIET  3aIlpOCHI,
CBsI3aHHBIE C 00yUeHHEM, BOCITUTAHHEM O0YJarOIINXCS;

. cofeiicTByeT MNpodecCHOHANbHOM KOMIIETEHLIMH I€aroroB, MOBBIIIEHUIO
KBaJIM(UKALMY, TPOBEJCHUIO aTTECTAllUH;

. OCYILECTBIISIET TeKyllee HHGopMuUpoBaHue (AHU WH(pOpMAMU, 0030pbl HOBBIX
MOCTYIUIEHUH U MyOJIMKaIHii);

. CHOCOOCTBYET MPOBEACHUIO 3aHATHHA MO (OPMHUPOBAHUIO HH(OPMAIIIOHHOMN

KYJIBTYpbl 00y4daromuxcs, siisiercs 0a30i UIsl IpOBEASHMS PAaKTUUECKUX 3aHATUH 0 paboTte
¢ MH(OPMAITMOHHBIMU pecypcaMu.

2.3.4. OcymectBisier  auddepeHpoBaHHoe  OMOIMOTEYHO-UH(OPMAIIMOHHOE
oOcITy’)KuBaHUe poJuTesel (3aKOHHbBIX IpeACcTaBUTeNei) 00yyaromuxcsi:

. YJIOBJIETBOPSIET ~ 3allpoChl  MOJb3oBaTelned M HMHGOPMHUPYET O HOBBIX
MOCTYIIEHUSIX B ONOINOTEKY;

. KOHCYJIBTHUPYET IO BOIIPOCAM OPraHU3allMM CEMENHOr0 YTEHMsI, 3HAaKOMUT C
uH(popMalelt o BOCIUTAHUIO JIeTel;

. KOHCYJIFTUPYET IO BOIIpOcaM Y4eOHBIX M3JIaHUM 11 00ydaromuxcs.

3. Opranuszanus JesiTeJbHOCTH OMOJINOTEKH

3.1. OO0mee pyKOBOACTBO JAEATEIBHOCTBIO OMOIMOTEKH OCYILIECTBISET PYKOBOAUTEIND
00pa30BaTeNbHON OpraHU3aIIH.

3.2. HenocpencTBeHHOE pPYKOBOACTBO OMOIMOTEKOH OCYIIECTBISAET 3aBEIYIOLIHIA
OMOIMOTEKON, KOTOPBIN HA3HAYAETCSl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

3.3. 3amenyrommii OMOJMOTEKOW HECET OTBETCTBEHHOCTh B Tpeaenlax CBOEH
KOMIICTCHIINHU 3a OpFaHI/I3aHI/IIO 58 pGSYJ'II)TaTI)I NCATCIIBHOCTU 6I/I6HI/IOTCKI/I.



3.4. 3apenyromuii OWUONMMOTEKOW pa3pabaThiBa€T € MPEJACTABISAECT PYKOBOIUTEIIO
0o0pa3oBaTeNbHONW OpraHU3allMMl Ha YTBEp)KICHHUE CIEAYIOUIHE IOKYMEHTBI: IIOJO0XXEHUE O
6ubnmoTeke, NMpaBuiIa NOJIH30BAHUS OUOINOTEKOH, JIAHOBO-OTYETHYIO TOKYMEHTALIUIO.

3.5. bubnuoreyHo-MHPOPMAIIIOHHOE 00CTYKUBAHUE OCYIIECTBIISICTCS B COOTBETCTBHH C
TUIaHaM# paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEIbHON OpraHU3aIHH.

3.6. Pexxum paboThl OMOJMOTEKH OMNpEACISIeTCs] 3aBEAYIOMUM OUOIMOTEKON C ydeToM
pexxuma paboThl oOpazoBaTeNbHOW oOpraHu3anuu. OOUH pa3 B MeECSI] NPEIyCMaTpUBACTCS
CaHHUTAPHBINA JICHb, B KOTOPHI 00CITY)KHBaHUE MTOJIL30BATEIICH HE TIPOU3BOIUTCS.

4. Y4er nocTynjieHusi U BIObITHS JOKYMEHTOB OHOJIHOTEYHOTr0 (poHIa
4.1. IIpuem 10KyMeHTOB B (hOH]T OMOIMOTEKN BKIIFOUACT CIECTYIOIIUE ONICPALIIH:

. CBEpKa IOCTYIUIEHUH C NEPBUYHBIM YYETHBIM JOKYMEHTOM (HAKJIaJHas, aKT),
BKJIFOUYAIOLIUM CIIMCOK MOCTYNHUBIIMX JOKYMEHTOB;

. COCTaBJIGHHE [EPBUYHOIO YYETHOIO JOKYMEHTa Ul IOCTYIJIEHUH 0e3
COIPOBOJUTENBHON TOKYMEHTALINH;

. perucrpanys IHOCTYIUBLIMX JIOKYMEHTOB B  pErucTpax CyMMapHOro,
rpymmnoBoro u uHauBHAyanbHoro yuera (I'OCT 7.0.93-2015 «bubmuoreuynsiii  Qons.
TexHomorust popMUPOBAHUS).

4.2. Tlpu MOINOJMHEHUU OCHOBHOTO OHMOJMOTEYHOro (oHIAa HEOOXOIUMO COOJIOIAThH
TpeboBanusi @DenepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTuBOIEHCTBUU
SKCTPEMHUCTCKOW  JIeATeNbHOCTHY». JIOKyMeHThI, BKItOueHHble B DenepalibHbIl  CIUCOK
AKCTPEMUCTCKUX MaTepuanoB (aanee — ®COM), onmyOiMKOBaHHBI Ha O(QULMAIBHOM cailTe
Mumntrocta (http://minjust.ru/ru/extremist-materials), nproOperaTh 3anpeiieHo, Mpyu BbISIBICHUH
uX B OHJE — U3bIMATh U3 JIOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIHOTEYHOTO (DOHIA.

43.1. VYuer u o00paboTka JIOKYMEHTOB OCHOBHOTO (OHJa OCYILECTBISAETCS
UH/IMBUYaJIbHBIM criocoboM. CBefieHusi 0 MOCTYMMBIIMX IE€YaTHBIX JOKYMEHTaX BHOCSTCS B
«KHHTy CyMMapHOTro ydera TOKYMEHTOB OCHOBHOTO (DOHIa».

ITocTynuBImIMM JOKyMEHTaM IPUCBAUBAIOT MHAMBUAYAIbHBIM PETUCTPALMOHHBIA HOMED
(MVHBEHTapHBIH HOMEp WJIM HMHOM 3HAK, NMPUHATHIA B KauyecTBE PETHCTPALlMOHHOIO HOMEpa,
CUCTEMHBIN HOMEp JIJIsl DJIEKTPOHHBIX JOKYMEHTOB) U IIHU(P XpaHEHUS.

Perucrpanuonnsle HoMepa U MHUQPHl OTMEUYAIOT B PETUCTPAX MHIUBUIYaJIbHOTO ydyeTa
JIOKYMEHTOB — MHBEHTapHOM KHUT€, KapTOTEKE PETUCTpallMM ra3eT, KypHaJloB, y4yeTHOU Oa3ze
JTAHHBIX.

Bce ax3eMIisipbl MpUHATHIX U3MaHUM 1Temmentotorcs. llltemnens ¢ HanMeHOBaHUEM
0o0pa3oBaTeNbHON OpraHU3aluu JIOJDKEH OBITh MPSAMOYTOIbHOW (HOPMEBI, pa3MepoM He OOJbIIe
yeM 1,5 X 4 cMm.

[ITemnens cTaBUTCS HA 00OPOTE TUTYIBHOTO JIUCTA (IIPU OTCYTCTBUU TUTYJIBHOTO JIUCTA
— Ha MEepBOM CTpaHHWLE TEeKCTa MOJ 3arjaBueM), Ha 17-i cTpaHule Moj TEKCTOM B JIEBOM
HIOKHEM YIUIy U Ha o0opoTe Kaxjaoro npuioxeHus. Ha Opormropax u >KypHamax IITEMIIENb
CTaBUTCS TOJIBKO Ha 0OJIOKKE WJIM HA TIEPBOM CTPAHUIIE TEKCTA.

CocraB ocHoBHOro (oHma ¢GUKCUpPYETCs B KApTOYHOM an(aBUTHOM Kartajore, B
AIIEKTPOHHOMN 0a3e NaHHBIX OMOIHOTEKH.



4.3.2. Yaer u oOpaboTka cneruain3upoBaHHoro (onmga. Crenuanu3upoBaHHBIA (OH/T
YUUTBIBACTCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIHOTEYHOrO (hOHA.

VYdeTr J0KyMEHTOB CIEIHATU3UPOBAHHOTO (POH/IA, KAK MHOTO3K3EMIUISIPHOM TUTEpaTyphI,
OCYILECTBIISICTCS TPYMIIIOBBIM cIOCOOOM U oTpakaercst B «KHUTe cyMMapHOro ydera y4yeOHOTO
(doHIa» U B KAPTOTEKE PETUCTPALIIOHHBIX KAPTOUEK.

Ha xaxnoe HanMeHOBaHHE JOKYMEHTOB CIEHUATM3UPOBAHHOTO (OHAA 3aBOIUTCS
oTIeNbHass ydeTHass KapTouka. Kaproukum c¢ OubnmorpaduueckuM oOmnMcaHUEM H3JaHHA
y4eOHUKOB PACCTaBJISAIOTCS B YUETHYIO KapTOTEKY I10 KjaccaM, a BHYTPH KJIaccoB — MO andaBuTy
dbamunuii aBTOpoB WM 3ariaBuil. {7 KOHTpOJNS 3a COXPAHHOCTHIO YYETHBIX KAapTOUEK OHU
peructTpupyrTcs B «JKypHane perucTpaiuy y4eTHBIX KaPTOYeK YICOHUKOBY.

Texnuueckass o00paboTKa JOKYMEHTOB IpEIyCMaTpPUBAET CIEAYIOIINE OIEepaIiH:
MPOCTABJIICHUE HA KAKIOM JOKYMEHTE IITeMITesl OMOIMOTEKH B COOTBETCTBUH C IyHKTOM 4.3.1
HACTOSIIETO IOJIOKCHHSI, U3TOTOBJICHHE W TPUKPEIUICHHE K JOKYMEHTY MacropTa ydeOHHKA.
[TacnopT y4eOHMKa NPUKIEUBACTCS HA IMOCIEAHEH cTpaHHIle y4eOHUKA. 3aroiHSETCs MpU
BbI/IaYe YUTATEIIO.

VYdyer crnenuanu3upoBaHHOTO (oHAa NpeaycMaTpUBaeT OTPaKEHHWE €ro CcocTaBa B
CIIpaBOYHO-OMOIMOrpaduueckoM amnmapare OHWOJMOTEKH, B TOM YHCIE B AJICKTPOHHOW 0aze
JAHHBIX.

4.4. BeiObITHE JOKYMEHTOB OMOIMOTEYHOTO (OHIA.

4.4.1. IlpuuuHbl, 1O KOTOPHIM JIOKYMEHT MOXET OBITh BBIBEJEH U3 COCTaBa
OubmmoreyHoro (oHIA, BKJIIOYAIOT B TOM YHCJIE BETXOCTh, JNEPEKTHOCTH, YCTapelIoCTh IO
colepaHuto, yrpary. VckirodeHue JOKyMEeHTa W3 OuOIMOTeYHOro (OHIA MPOBOJIUTCS Ha
OCHOBAaHMH aHaJIM3a cOCTaBa OMOINOTEYHOTO (POHAA U PE3YJIbTATOB €0 MPOBEPKH.

442, Iloxg BeTXOCTBIO JAOKYMCHTA IMOHUMAKOT PE3YJIbTAT €CTCCTBCHHOI'O CTAPCHHUA HIIN
(1)I/I3I/I‘ICCKOFO HU3HOCA JOKYMCHTA.

4.4.3. Tlon nedexkTHOCThIO JTOKYMEHTa MOHMMAIOT YAaCTUYHYIO WM MOJHYIO YTpaTry
AKCIUTYaTal[MOHHBIX KaYeCTB IOKYMEHTA B PE3yJIbTaTE BHEIIHETO BO3/IEHCTBUSI.

4.4.4. Tlox ycTapenocThio MO COJIEPKAHUIO TTOHUMAIOT MOTEPI0 aKTyaIbHOCTH TEMAaTHKH,
MOJITBEPIKIAEMYIO OTCYTCTBHEM crpoca  YHTaTelNeH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeeNieHuH U peaTn3any.

4.4.5. Tlog yrpatoif TOKyMEHTa MOHUMAIOT €r0 OTCyTCcTBHE B (hoHAE OUOIMOTEKH TO
MpPUYMHAM TOTEepPH, XUIICHUS, OCICTBUI CTUXMIHOTO, TEXHOTCHHOTO (B TOM YHCJE XaKepCKOU
aTaKkd U HEBOCCTAHOBHUMOTO COOsl JIEKTPOHHOTO OOOPYIOBAHUS) WM COIMAIIBHOTO XapakTepa,
M0 HEYCTAHOBJIEHHOM MPUYNHE.

4.4.6. Tlporecc MCKIIOYEHHUS JOKYMEHTOB M3 (POHIAa OMOIMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUH C [lopsimkoM ydeTa OKYMEHTOB, BXOJSIIMX B cocTaB OuOnmoTeyHoro (onsa,
YTBEPKJI€HHBIM ITpUKa3oM MuHKynbTypsl oT 08.10.2012 Ne 1077.

4.4.7. BpiObITHE NOKYMEHTOB OMOIMOTEYHOrO (POHJA MPOU3BOJUTCSA B PE3yJbTaTe UX
CIHCaHUsl KOMUCCHEH, CO3JTaHHOI pyKOBOIUTENEM 00pa3oBaTeIbHOI OpraHu3aluu.

4.4.8. YTuiuzanus CIHUCAHHBIX JAOKYMEHTOB OMOIMOTEUHOTOo (OHIA MPOU3BOIUTCS B
COOTBETCTBHUH C 3aKOHOIATEILCTBOM PD.



5. IIpoBepka 10OKyMeHTOB OUOJIMOTEYHOI0 (pOHIA

5.1. IlnaHoBas mpoBEpKa JTOKYMEHTOB OMOIMOTEYHOTrO (OHOA TMPOBOAMUTCS C
NEPUOANYHOCTRIO OJWH Pa3 B IATh JIET HA OCHOBAaHWU TpaduKa MPOBEPKHU, YTBEPKICHHOTO
3aBEAYIONINM OUOIMOTEKOM.

5.2. BaemnaHoBas TpoBEpKa JOKYMEHTOB OuOMMoTeyHOro (oHAa MPOU3BOIUTCS B
0053aTEILHOM TOPSJIKE: TMPH BBISIBICHUH (DAaKTOB XWIIEHHS, 3JI0YMOTPEOJICHHUS WIM TOPYU
JIOKYMEHTOB; B CIy4ae CTUXUHHOTO OEJICTBUS, MOXKApa WU APYTrUX YPE3BBIYAWHBIX CHTYAIUH,
BBI3BAHHBIX  OKCTPEMAIbHBIMH  YCIOBHSIMH, TIPM  PEOPraHM3alid WA  JUKBUIALUU
00pa3oBaTeNbHON OPraHU3aIUH.

5.3. [IpoBepka GoHa HA MPEAMET HAIUYUS B HEM JOKYMEHTOB, BKIIIOUeHHBIX B DCOM,
NPOBOJUTCS: TPU MOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOHJI; cHCTEMaTH4YecKH (He peke OJHOTO
pasa B Tpu Mecsna) mytem cBepkd PCOM co cnpaBoyHO-OHOIMOTrpagUUECKUM armapaToM
don1a ONOTNOTEKH.

5.4. Tlo uToram mpoBEpPKU 3aBEAYIOUINI OMOIMOTEKO COCTABISET aKT, MOMAMUCHIBACT U
XPaHUT ero B OMONIHMOTEKE B T€YEHHE CPOKA, YCTAHOBICHHOTO HOMEHKIAaTypoit aen. Eciu kakue-
TO JOKYMEHTBI OTCYTCTBYIOT [0 HEYCTAaHOBJIEHHOM NpPHYMHE, TO K aKTy NPHUKJIAAbIBACTCS HX
CIIUCOK, B KOTOPOM (DUKCHUPYIOTCSI CBEJICHHUS O KOJIMYECTBE JOKYMEHTOB OMOIMOTEeYHOTO oHaa
B HAJIMYUMU U KOJIMYECTBE OTCYTCTBYIOUIMX TOKYMEHTOB, B TOM YHCJIE 0 HEYCTAaHOBJICHHOM
npudrHe. B akTe Takke yKa3bIBarOTCS HOMED U JlaTa aKTa MPEbIIyIIeH MPOBEPKH.

[Ipu BbISIBIEHUM B TMpolecce MNPOBepKH (oHAAa OTCYTCTBYIOIMX JTOKYMEHTOB H
HEBO3MO)XHOCTH YCTAaHOBJICHWS BHWHOBHBIX JIMI[ YOBITKH 110 HEJOCTayaM CITMCBIBAIOTCS B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOAATEIILCTBOM.

5.5. JIns mpoBepku 6ubnaroredHoro Gouga oOpa3oBaTeabHONW OpraHU3alUU Ha MpPEeaMET
HAIUYUS B HEM JOKYMEHTOB, BKIIOYeHHBIX B DPCOM, B o00pazoBaTenbHOW OpraHU3aIUU
co3maercs crenuanbHas Komuccus o cBepke 6ubnmuoreunoro pouaa ¢ denepanbHbIM CIIUCKOM
OKCTPEMHUCTCKUX MAaTE€pPHANIOB, BBIIBICHUIO, M3BSITHUI0 U YHUYTOKEHHIO OSKCTPEMHUCTCKUX
MatepuaioB (mamee — Kommuccus MO TMpPOBEpKE SKCTPEMHUCTCKHX MAaTepUaioB), KOTOpPAs
CHUCTEMaTUYEeCKH (HE pexe OJHOTO pa3a B TPU MECAIIA) OCYIIECTBIISIET MPOBEPKY OMOIMOTEUHOTO
dbonga oOpazoBaTeIbLHON OpraHU3alMK HAa MPEIMET HAJTUYHs B HEM JIOKYMEHTOB, BKIIFOUYCHHBIX B
OCOM, nyrem cBepku @COM co cripaBoYHO-OMOIHOrpadudecKuM armapaTom GoH/a.

HpI/I BBISIBJICHUU JOKYMCHTA, BKIIFOYCHHOI'O B @CQM, Ha 9Tall€ KOMIIJICKTOBAaHUA (I)OH,I[a
y'I(aSaHHHﬁ JOKYMCHT HC MOIJICKUT BKIIOYCHHIO B OMOIMOTCUHBIHN (I)OH,Z[ 06p330BaTCHBHOﬁ
OpraHHu3alunu.

B citydae BbIsiBIIEHHS TOKyMeHTa, BKItoYeHHOro B ®COM u yxe Haxozsmerocs B GpoHzae
O6ubamoTekn 00pazoBaTENIbHON OpraHU3aluy, JOKYMEHT UCKIII0UaeTcs u3 OMbInoTeuHoro poxuaa
N MOAJIC)KUT YHUUTOXKCHHUIO.

6. Ilopsaok mosib30BaHUA OMOJIMOTEKOM

6.1. 3anuce oOyuaromuxcsi 00pa3o0BaTEIHLHOM OPraHU3aluK B OUOIMOTEKY TIPOU3BOIUTCS
[0 CIHCOYHOMY COCTaBy KJlacCa B HWHAMBHMIYaJTbHOM HOpSJKE, IMEJarori4eckux W HHBIX
pabOTHUKOB 00pa3zoBaTeIbHON OpraHu3anuu — no nacnopry. Ilepeperucrpanus noap3zoBarenei
OMOIMOTEKH TPOU3BOIUTCS €KETOTHO.

6.2. I[OKyMCHTOM, MNOATBCPIKAAOIINM IIPaBO IMOJIb3OBAHUA 6H6HHOTCKOI>1, SABIIACTCA



quTaTeNbCKuil popmyssip. Unrtarenbckuil popMyisip GUKCHpYeT AaTy BBIJAYM IOJIB30BATEIIO
JOKYMEHTOB M3 (pOHIa OMOINOTEKH U MX BO3BpAIEHUS B OUOIHOTEKY.

6.3. ITopsiiok moJIb30BaHUsT A0OHEMEHTOM:

6.3.1. Ilonp30BaTeny MMEIOT MPABO IOJYYUTh HA JIOM W3 MHOTOTOMHBIX M3JaHUN HE
Oosiee IBYX JOKYMEHTOB OJIHOBPEMEHHO.

6.3.2. Cpok# MoOJb30BaHUS JOKYMEHTAMM:

. yueOHUKH, ydeOHbIC TOCOOUS — yUeOHBIN TOJI;

. Hay4YHO-TIOMYJIsSIpHasi, [O3HAaBaTeNbHas, XyJOXKECTBEHHAs JIUTepaTypa — OAMH
MECHILL;

. NEPUOINYECKUE U3/1aHus, N3/IaHMsI TOBBIIIEHHOTO crpoca — 15 nHei.

6.3.3. Ilonp3oBaTesnd MOTYT MPOJUIUTH CPOK IMOJIb30BAHUSA JOKYMEHTaMH, €CIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI JIPYTHX IOJIb30BATENCH.

6.4. HOpHI{OK I10JIb30BaHM YUTAJIbHBIM 3aJ10M.

6.4.1. JlokymMeHTHI, TIpeAHa3HAYEHHBbIC IJsi pabOThl B YWTAJIbHOM 3aje, Ha JIOM HE
BBIJIAIOTCHI.

6.4.2. DHIMKIIONEINU, CIPABOYHUKH, PEIKHE, IEHHbIE U UMEIOIINUECS B €AMHCTBEHHOM
AK3EMIUISIPE TOKYMEHTHI BBIIAIOTCS TOJBKO JIJIsl pa0OThI B YUTAIBHOM 3aJI€.

7. IllpaBa n 0013aHHOCTH OMOJIMOTEKH
7.1. PaboTHHKN OMOJIMOTEKHU UMEIOT TPABO:

. CaMOCTOSITENIbHO BBIOMpATh (OPMBI, CpEACTBA W METOAbl OHOIMOTEUHO-
UH(POPMALIMOHHOTO O00CITY)KMBaHUS 00pPa30BaTEIbHOIO M BOCIMTATEIBHOI'O IPOLIECCOB B
COOTBETCTBUU C LEISIMH U 3aJladaMU, YKa3aHHBIMU B YCTaBe 00pa30BaTEIbHON OpraHU3aluu U
MOJIOKEHUHU 0 OMOJINOTEKE;

. NPOBOJUTh B YCTAHOBJIICHHOM TMOpsiAKE (aKyIbTaTUBHBIC 3aHATHUS, YPOKH U
KPYXKH OnOIMoTeuH0-0n0arorpaduueckux 3HaHUH 1 HTHPOPMALIMOHHOM KYJIBTYpPHI;

. OTIpeNIeNIATh UCTOYHUKH KOMITJIEKTOBAaHUS HH(OPMAIIMOHHBIX PECYPCOB;

. U3bIMaTh M PEAJN30BBIBaTh JOKYMEHThl U3 (OHJIOB B COOTBETCTBHU C
MHCTPYKIMEHN Mo yueTy 6ubauoreyHoro Gponaa;

. y4acTBOBaTh B YIpaBJIEHUU OOpPa30BaTENbHONW OpraHu3allul B MOPSIKE,
OIIPEIETSIEMOM yCTaBOM;

. y4yacTBOBaTh B COOTBETCTBMM C 3aKoHojaTeabcTBoM P® B pabote

OMOJIMOTEYHBIX aCCOLMAIINI UIIN COK30B.

7.2. PaOOTHUKM IIKOJIBLHOM OMOIMOTEKA O0A3aHbI;

. o0ecrevynTh TONB30BATENSIM BO3MOXXHOCTh pabOThl ¢ HMH(POPMAIMOHHBIMU
pecypcaMu OMOITMOTEKH;

. UH(OPMUPOBATH TMOJIb30BAaTENECH O BHUAAX TMPEAOCTABISIEMBIX OHOIHMOTEKOM
yeayr;

. OCYIIECTBIISITh IUIAHOBBIE M BHEIUIAHOBBIE MPOBEpPKU OuOIHOTEdYHOTO (PoHMA,

PETYISIPHO OCYIIECTBIIATH MPOBEPKY OnOIMoTeduHoro (poHma oOpa3oBaTEILHON OpraHU3aIUU
Ha TMPeMET HaJN4Us B HEM JIOKYMEHTOB, BKIIOUeHHBIX B DCOM;

. o0ecnevynTh HayuyHYyI0 OpTaHu3aluio GOHI0B U KaTajJoroB;
. ¢dopmupoBaTth (GOHABI B COOTBETCTBUM C YTBEPXKICHHBIMH (eepaabHbIMU
NepeyHsIMU  y4eOHBIX  W3JaHUil, OCHOBHBIMH  OOpa3oOBaTelIbHBIMU  IPOrpaMMaMu

o0pa3oBaTeNnbHON OpraHU3aIy, HHTEPECaAMH, TOTPEOHOCTSIMH U 3alpOCaMU BCEX KaTeropui
IIOJTb30BaTEIICH;



. COBEpIIICHCTBOBATh MH(POPMAIMOHHO-OUOIHOorpaduyeckoe U OUOIHOTEUHOE
00CITy’)KHBaHHE TOJIb30BATEICH;

. o0ecreynBaTh COXPAaHHOCTh WCIOJIB30BAHUS HOCHTENEW HH(pOpMAIUK, HX
CHCTEMaTH3AIIHIO, Pa3MEIICHUE U XPaHCHHE;

. obecrieunBaTh peXUM  pPabOTBI B  COOTBETCTBHH C  MOTPEOHOCTSIMH
NOJIb30BaTeNel U paboToN 00pa30BaTEIbHON OpraHU3aIlny;

. OTYUTHIBATbCSA B YCTAaHOBJICHHOM  TMOPSAAKE  TEpel  PYKOBOAMUTEIEM

00pa3oBaTesbHOI OpraHu3aluu.

8. IIpaBa u 00513aHHOCTH MOJIb30BaTe el ONOJIMOTEKH

8.1. [Tonp3oBareny OMOIMOTEKU UMEIOT MPABO:

. nmoyiydaTh TOJIHYI0O HMH(GOpMaIuioo o0 cocraBe OubinuoredHoro (oHna,
WH(OPMAIIMOHHBIX PECypcax U MPe0CTaBIsIeMbIX OMOIMOTEKON yCIyrax;

. MOJI30BATHCS CIIPABOYHO-OMOIMOTpapUISCKUM arlrapaToM OUOINOTEKH;

. MOJIy4aTh KOHCYJIBTAIIMOHHYIO ITOMOINL B IIOMCKE W BBIOOPE WMCTOYHHKOB
nHpopmanuu;

. MOJIy4aTh BO BPEMEHHOE IOJIb30BaHWE HA aOOHEMEHTE W B YHTAJILHOM 3ajie
NICYaTHbBIC U3/IaHUs, ayTUOBU3YAIbHbIC JOKYMEHTHI U IPYTHe UCTOYHUKH UHPOPMALIUY;

. MIPOJIEBATh CPOK ITOJIB30BAHUS JOKYMEHTAMHU;

. 1oJy4arthb TEMaTUYECKHE, daxTorpadpuieckue, YTOYHSIOIIHE u
Ooubmuorpaduueckre CrpaBKu Ha OCHOBE (DOHIa OMOIMOTEKH;

. NOJy4YaTh KOHCYJIBTAI[HOHHYIO TIOMOINL B pabore ¢ uHpopMmalnmend npu
M0JI30BAHUH DJICKTPOHHBIM H UHBIM 000PYJIOBaHHEM;

. y4acTBOBATh B MEPOIPUATHUSX, IPOBOIUMBIX OHOIMOTEKOH.

8.2. [Monp3oBareny OMOINOTEKHA O0SI3aHbI:

. co0Jr01aTh MpaBuiia MOJIb30BaHUS OMOJIMOTEKOM;

. OepeKHO OTHOCUTHCS K TMPOU3BENEHHUSM IeyaTH (HE BBIPHIBATh, HE 3arudarth
CTpaHull, HC J€JIaTb B KHUTaX HO}I‘IepKI/IBaHI/IfI, HOMGTOK), HWHBIM OTOKYMCHTAM Ha pa3JIMYHbIX
HOCHUTEJSIX, 000pYIOBAaHUIO, MHBEHTAPIO;

. coOnroaarh B OMOIMOTEKE TUIIMHY U HOPSAOK;

. HOJ/IEP)KUBATh MOPSAOK PACCTAaHOBKM JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONOKEHHS KAPTOUEK B KaTaJlorax M KapTOoTeKax;

. MOJIb30BaThCsl LIECHHBIMM U CHPABOYHBIMU JOKYMEHTAMH TOJBKO B MOMENICHUU
OMOJIMOTEKH;

. yOeauTbCss MpH TOJYYEHHU JOKYMEHTOB B OTCYTCTBMM JAe(EKTOB, a MpHu

oOHapyXeHUH NPOUH(POPMHUPOBATH 00 3TOM paboTHHKAa OMOIMOTEKH. OTBETCTBEHHOCTH 3a
oOHapy KeHHbIE TE(PEKTHI B CIABAEMbIX JJOKYMEHTAX HECET MOCIeIHUI M0JIb30BaTEeb;

. pacmuChIBaTECS B YHUTATEIBCKOM (QOpMYIsipe 3a KKIBIA  IMOTYICHHBIN
JIOKYMEHT (MCKJIIoueHue: odydaromiuecs: 1-4-x Ki1accoB);

. BO3BpaIIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIC CPOKH;

. 3aMEHSTh JOKYMEHThl OHMOJIMOTEKM B Cllydae WX YTpaThl WU TOPYH WM

PaBHOILIEHHBIMHA JINOO KOMIICHCHPOBATh YIepO B pa3Mepe, YCTAHOBJICHHOM MpaBUIIAMH
M0JIb30BaHUs OMOJINOTEKOM;

. MOJTHOCTBIO PACCUUTATHCS ¢ OMOJIMOTEKON 1O MCTEYCHUH CPOKa OOYUCHHUS HITH
paboThI B 00111€00pa30BaTEIbHOM YUPEIKICHUU.
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